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Delete a Pending SAR  

Introduction to Delete a Pending SAR 
Before a SAR is authorized or state-approved, a user that is granted security access 
to enter a SAR may delete a SAR that is in “Pending” Status.  Reasons for needing 
to delete a pending SAR may include: 

• Selecting the wrong provider during SAR entry 

• Entering a SAR for the wrong client 

 
Objectives 
At the completion of this section, you will be able to: 

• Delete a Pending SAR 

• Create a narrative for a Deleted SAR 
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Notes 23.1 How to Delete a Pending SAR 
1. Search for  a Pending SAR and view the details on View SAR Details.   
2. Click the “Delete” tab 
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Notes  
3. Acknowledge the warning message. 
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 Modifying Authorized and Extended SARs versus Deleting a Pending 
SAR 
“Authorized” and “Extended” SARs can only be modified on the SAME 
day that the transaction was made (prior to the data being sent to the Fiscal 
Intermediaries). 
 
Deleting a Pending SAR will change the SAR status to “Deleted”,however 
the SAR data is retained in the CMS Net database.   
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Notes 4. Enter additional narrative text if appropriate. 
5. Click the “Save” button. 
 

 

 

 

To access the client’s narrative records, you must log into CMS Net. 

 

 

Automatic narrative 
will be inserted in 
patient record when 
“Save” is selected. 

Additional narrative
text will be inserted 
in patient record if 
typed here. 
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